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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Fake emails are called 

spoof or _________ email.

Roaming Spaming Playing Phishing D1

Fake emails are used to 

steal personal confidential 

Information.

TRUE FALSE A2

FDD is ____________ 

Memory

Primary Secondary Tertiary None of Above B3

Fiber Optic cables are 

more safer than Coaxial 

cable.

TRUE FALSE A4

File storage on ________ 

can be erased or modified.

CD-R DVD-RW DVD-ROM None of Above B5

Ctrl+____ with an arrow 

key used for to select a 

block of text

SHIFT delete undo redo A6

Ctrl+Y shortcut key is used 

to ________

Cut Undo Redo Paste C7

Data in ________ cable is 

transferred through light 

pulses.

Coaxial Shieled 

Twisted Pair

Fiber Optic Twisted Pair C8

Default file name of 

ms-word is ____________

Document Book Presentation Database A9

Dialog Box can not be 

resized.

TRUE FALSE A10

In Excel which Tool is used 

to insert readymade Shape 

like Rectangle, Arrow, 

Lines, Symbols ?

Insert---> 

Pictures

Insert---> 

SmartArt

Insert---> 

Shapes

Insert---> Clip 

Art

C11

In excel you can change 

header and footer by -----

Insert Cells File View A12

In home tab and cells 

group in MS Excel 2019 , 

delete button can not  

delete__

cells rows sheet workbook D13

In Lookup function syntax, 

the ___________ is that 

column in which lookup 

value is searched.

Lookup 

Value

Lookup 

Vector

Column Index All of these B14

In Lookup Function, 

parameter 0 stands as 

False.

True False A15



Sr.No Question Option A Option B Option C Option D Provisional Ans.

If you select Insert >> 

Picture >> File

You can 

insert 

pictures and 

clipart

You can 

insert clipart 

only

you can insert 

pictures only

None of above C16

If you want to set transition 

effect to all the slides 

which of the following 

views is _________

Slide sorter 

view

Notes page 

view

outline view Slide view A17

In ................... view all 

slides are displayed in 

small size like thumbnails.

Slide Show Slide Sorter Normal Notes Pages B18

In ______ you can view the 

presentation with 

Transition and Animation 

effects.

Outline Slide Show Note Page Slide Sorter B19

In ________ view the slides 

are displayed in small size 

like thumbnails.

Reading Normal Notes Page Slide sorter D20

Most LAN run … … …. A TCP 

network

An Eathernet 

Network

POTS Either A or B B21

Moving from one Web Site 

to another is called as 

__________

Upload Surfing Download Link B22

Network is a group of 

computers set up to 

communicate with one 

another.

True False A23

New data can be copied in 

_______ type of DVD.

DVD-R DVD-RW All of these None of these B24

Notepad requires less 

memory than a more 

advanced Word processor

TRUE FALSE A25


